
NOTICE OF AGGREGATE ANNUAL GENERAL MEETINGS 

Friday 13th March 2020 at 7pm
North Chadderton Social & Bowling Club
Broadway, Chadderton, Oldham OL9 0EL

(Meeting then social afterwards with complimentary welcome drink, free pie supper and DJ)

Thursday 19th March 2020 12:30pm 
Lees Suite, Civic Centre, OL1 1UT

(Lunch served from 12 noon)

Email: unisonoldhamlg@aol.com  Or ring the branch on 0161 770 4008

Dear UNISON Member,

You are warmly invited to attend the UNISON Oldham Local Government Branch Annual General Meeting to be 
held at the dates and venues above.

The Annual General Meeting will elect your Branch Officers, Representatives and ratify the election of Workplace 
Stewards for the year 2020/2021.

The meetings have been organised on an aggregate basis on the date and venue listed overleaf. You are only 
entitled to vote at one meeting but are welcome to attend both.

The Preliminary Agenda is attached. If you wish to submit a motion, please send it to the Branch Office, with  
name of the proposer and seconder by no later than midday on Friday 3rd January 2020.

This notice also marks the opening of nominations for Branch Officers, Representatives and Workplace 
Stewards for the year 2020/21. A single nomination form for these positions is also enclosed. If you wish to 
stand for a position in the Branch, please ensure that your nomination form is properly completed and received 
by the Branch Office by no later than midday on 17th January 2020. If more than one nomination is received for a 
Branch Officer post, this will be subject to a contested election to be held on the 24th January 2020. The outcome 
will be ratified at the Annual General Meetings.

All meetings are fully accessible and refreshments will be provided. If you have any special requirements to 
enable you to participate in the meeting, then please contact me.

If you require any further information about the AGM or the process of nomination, please do not hesitate to 
contact me at the Branch Office on 0161 770 4008 or alternatively email me at unisonoldhamlg@aol.com

Yours sincerely,

Joanne Jennings 
Branch Chair

IMPORTANT: Please indicate which meeting 
you will attend on the enclosed form and 
return it no later than 31st January 2020

Oldham
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1) Chairperson’s Welcome and Introductions
2) Minute’s silence in remembrance of deceased colleagues
3) Apologies for absence
4) Minutes of the Annual General Meetings held in 2019
5) Election of Branch Officers/Representatives and ratification of stewards:
 

 ALL NOMINATIONS MUST BE SUBMITTED ANNUALLY
 Vacant Officer positions for 2020/21:

 Secretary        
 Assistant Secretary   International Officer
 Chairperson    Membership Officer
 Vice Chairperson    Young Members Officer
 Welfare Officer    Retired Members Secretary
 Treasurer     Labour Link Officer
 Education Coordinator   Auditors (2)
 Equality Officers (3)   Life Long Learning Co-ordinator
 Communications Officer   Health & Safety Convenor
      
6) Treasurer’s Report and Audited Branch Accounts
7) Annual Reports
8) Motions
9) Guest Speaker – Glenn Williams, Branch Secretary, Sefton Branch & Chair of Local Government 

Service Group
10) Any Other Business
11) Free Prize Draw (to be drawn at the Thursday 19th March, 12 noon meeting).

PRELIMINARY AGENDA

NOTICE OF THE OLDHAM LOCAL GOVERNMENT 
AGGREGATE ANNUAL GENERAL MEETINGS 2020

VENUE DATE TIME

North Chadderton Bowling Club
(Supper Provided)

Friday 13th March 7:00pm

Lees Suite, Civic Centre, Oldham
(Refreshments Provided)

Thursday 19th March 12 noon
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Secretary – The Branch Secretary is the leader of the UNISON branch and provides leadership to the branch 
as a whole, supports and mentors stewards. The Secretary ensures that the branch runs effectively and 
keeps accurate records. The Secretary convenes and attends Branch Meetings and is ultimately responsible 
for negotiating on behalf of members, and for ensuring that members receive good representation in line 
with UNISON rule. The Secretary also provides strategic overview of any campaigns on behalf of members. 
The Secretary encourages partnership working within the Branch Committee and the development of new 
representatives, will be the manager of branch staff and will manage the delegation of work to other Branch 
Officers/Stewards as appropriate.

Assistant Secretary – Supports the administration of the branch and helps to set-up and keep accurate records 
of meetings. Assistant Secretary works closely with Shop Stewards and assists in organising at local workplace 
level. If either the Chair or Secretary is unable to attend negotiations with management, the Assistant Secretary 
may be required to act as their replacement. 

Chairperson – The Chairperson presides over all branch meetings, ensuring that meetings are convened in 
accordance with UNISON rule. They also have an important role in assisting the Secretary to provide leadership 
to the branch.

Vice Chairperson – Understand the responsibilities of the Chairperson and be able to perform these duties in 
the chair’s absence. Carry out special assignments as requested by the Secretary and Chairperson. 

Treasurer – The Treasurer holds the purse strings and is responsible for the branch finances and ensures the 
accounts are kept in accordance with UNISON rules. The Treasurer produces regular financial reports and an 
audited annual return of branch income and expenditure.

Education Co-ordinator – Is responsible for ensuring that all members and Branch Activists are aware of any 
training opportunities that are available. The Education co-ordinator also ensures that UNISON stewards are 
appropriately trained for their duties and keeps a record of training that has been accessed.

Lifelong Learning Co-ordinator – Leads the work of branch Union Learning Representatives and negotiates 
with the employer on education and learning.

Equality Officer(s) – Is the main point of contact on equality issues and ensures the branch keeps equalities at 
the forefront of everything we do, in particular in any negotiations with the employer.

Health and Safety Officer – Co-ordinates and organises the branches work on health and safety, offering 
advice to other Health and Safety Representatives. 

Communications Officer – Leads the branches work communicating with members. This includes leading on 
the production of newsletters and bulletins and ensuring UNISON is represented at induction days.

OFFICER / STEWARDS  
ROLES & RESPONSIBILITIES
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International Officer – Coordinates the branches work on international relations and ensure that members are 
informed of UNISON’s work in this area.

Membership Secretary – Ensures that the branch keeps accurate records of branch membership and maps 
that membership so that the branch knows where members work and steward coverage. Monitors recruitment 
and leaving rate.

Young Members Officer – Must be under 27 years of age for the whole of their term of office. The Young 
Members Officer encourages young people to become members and be active in the branch.

Welfare Officer – The Welfare Officer undertakes branch welfare activity and ensures that any members 
seeking welfare assistance receive a prompt, effective and supportive response. The Welfare Officer is 
responsible for ensuring that Officers and Stewards have the most up to date information on welfare, and that 
members know how to access support.

Labour Link Officer – Must be an individual member of the Labour Party and pay the political levy and is 
elected only by the members who pay the political levy. The Labour Link Officer is the key branch contact for 
national and regional labour link activity and co-ordinates Labour Link activities in the branch.

Retired Members’ Secretary – Must be a retired member and is elected by the retired members. Encourages 
members approaching retirement to become retired members and encourages the involvement of retired 
members in the activities of the branch.

Auditor(s) – The Auditor(s) oversees the financial records of the branch and undertakes an annual audit of the 
branch financial records. The Auditor(s) must not be a member of the Branch Committee.

Steward – Stewards are the backbone of UNISON. Without stewards there would be no one there to act as 
the link between members and the union and to organise and support people in the workplace. As a steward 
you can: talk to, recruit and organise members around workplace issues; talk to members about workplace 
problems, advise them and keep them informed of latest developments; represent members in your workplace 
and be involved in how your branch and union is run.

Health & Safety Representatives – Health & Safety reps work to make the workplace as safe as possible. They 
can: make representations to the employer on behalf of members on any health, safety and welfare matter; 
represent members in consultation with Health and Safety Executive inspectors or other enforcing authorities; 
inspect designated workplace areas at least every three months; investigate any potential hazards, complaints 
by members and causes of accidents, dangerous occurrences and diseases. Employers are obliged by law to 
carry out risk assessments which identify dangers in the workplace and look at how likely they are to cause 
harm. Health and Safety reps can help make sure this happens.

Equality Representatives – Equality reps are elected by UNISON members in their ‘work group’ to provide 
advice and support on equality and discrimination issues in their area. Day to day equality reps will be doing 
things like talking to members to find out if they are being treated unfairly, talking to managers to find out if they 
understand what they are required to do under the law and also what their own organisation’s policies are on 
equality issues. They may support UNISON accredited reps who take cases on behalf of members, and/or 
support branch negotiators by identifying and analysing information about the employer’s equality performance. 

Union Learning Representatives – Union Learning Reps raise awareness of lifelong learning and help to 
identify and articulate the learning needs of particular members, as well as negotiating with employers on 
learning issues. They have some rights to time off for training and carrying out their duties. They also liaise  
with employers about lifelong learning opportunities. 


